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WFCA LIAISON ACTIVITY REPORT
Please submit to your assigned Board Liaison via email within two (2) weeks after attending a meeting and send a copy to wfca@wfca.com.
	Submitted by:
	Report date:
	Regarding the meeting of:
	Meeting date and location:
	Expenses funded by:

	(Your name / WFCA appointee or rep)
	(Date)
	(Name of entity)
	(Meeting date)

(Location)
	(Name of entity)


	Objective for the meeting:
	

	Key issues and/or actions addressed at the meeting of relevance to WFCA:
	

	Recommendations for consideration and/or action by WFCA Board of Directors:
	

	Other comments:
	

	Date and location of the next meeting:
	

	List of related documents attached:
	

	Direct contact info if follow-up from Board Liaison is desired:
	(Phone and/or email preferred.)



For assistance with this form, contact the WFCA office at wfca@wfca.com or (800) 785-3473.
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